
in-text citations, reference formatting, levels of report headings, and formatting
tables and figures; there is even a downloadable PowerPoint presentation
(http://owl.english.purdue.edu/media/ppt/20081208070939_560.ppt).

� Avoiding Plagiarism http://owl.english.purdue.edu/owl/resource/589/01—
includes a section clearly describing what constitutes “plagiarism,” practices to
help you avoid plagiarizing, and an interactive exercise.

Still More Examples of Action Research Reports

The three URLs listed below all contain examples of final reports of action research writ-
ten by individuals or groups of teachers. I suggest that you take a look at them in order to
see additional variations of formal written products of teacher-led research projects.

• The Nature and Impact of an Action Research Professional Development Program in
One Urban School District http://oldweb.madison.k12.wi.us/sod/car/carspencer
report.html

This final report to the agency that funded the project was written by Cathy Caro-Bruce
of the Madison Metropolitan School District and Ken Zeichner of the University of
Wisconsin–Madison.

• Action Research Questions (and Reports) http://www.alliance.brown.edu/dnd/ar_
quests.shtml
This site, the Development & Dissemination Schools Initiative at Brown University, pro-
vides a list of action research questions and, in most cases, copies of the final reports
written by the teacher-researchers. Some of the reports are complete written reports,
while others take the form of outlines, perhaps used for presentations.

• Action Research Reports http://www.alliance.brown.edu/dnd/ar_cover.shtml
This second page from the Development & Dissemination Schools Initiative provides
more action research reports. Again, these final reports are presented in a variety of
formats.

SUMMARY

� Formally writing up the results of action research projects is important because it promotes further
clarification of various aspects of the study, can provide youwith valuable feedback, tends to further
empower teachers to improve their practice, and can provide a great sense of accomplishment.

� Academic writing follows certain agreed-upon conventions of style, most of which are found in
various style guides, such as the Publication Manual of the American Psychological Association.
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• Some of the most common conventions of academic writing include person and voice,
tense, clarity, tentative and definitive statements, consistency, and simplicity of language.

• It is important to remember that the title of your report is the initial screening
mechanism for potential readers—it should be brief but also accurately describe the
topic and study.

• Most reports of traditional research studies tend to be written using third-person
pronouns; however, it is quite appropriate to use first-person references when writing up
the results of action research studies.

• Use of the active voice, as opposed to the passive voice, is more appropriate for action
research reports.

• Generally speaking, the introductory section of a research report is written in present
tense; the review of related literature, methodology, and results are written in past tense;
and any recommendations and an action plan are typically written in future tense.

• It is always best to err on the side of caution and use tentative statements when
discussing your conclusions and implications.

• Any written report of research should be as clear and consistent as possible.

• Do not try to impress your readers with flowery language; use simple, straightforward
language in your write-up.

� Although there is no universally agreed-upon organizational structure for formatting a
research report, most action research reports contain the following sections:

� Introduction
� Review of Related Literature
� Description of the Intervention or Innovation
� Data Collection and Considerations
� Data Analysis and Interpretation
� Conclusions
� Reflection and Action Plan

• The length of a final research report often depends on the purpose the report will serve.

• When reporting the results of qualitative data analysis, it is important to be as objective as
possible, to include references to yourself where they may be warranted, to thoroughly
describe all aspects of your study, to include representative samples of your data only
when they will enhance your presentation of the results, and to include interesting but
nonessential information in appendices at the end of your report.

• When reporting the results of quantitative data analysis, it is important to follow various
conventions for reporting numerical data as either numbers or words, to report arithmetic
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data in descending order, to report the total number of participants involved in the study
before reporting numbers in categories, and to use tables and figures where appropriate in
order to enhance your presentation of numerical results.

� When preparing to write up a final research report, teacher-researchers should establish a
writing routine, try to write at the same time each day, write as if conversing with a friend,
begin with an outline and organize thoughts accordingly, not worry about spelling and
grammar in an initial draft of the report, and develop a realistic writing schedule.

QUESTIONS AND ACTIVITIES

1. Select a published research article, or another research report, on a topic of interest to you. Based
on the various guidelines and suggestions presented in this chapter (i.e., conventions of style,
conventions of format, and guidelines for presenting the results of analyses), write a brief cri-
tique of the report highlighting those aspects of the written report that the author(s) did well and
those aspects that could be improved.

2. Locate a report of qualitative research related to an area of interest to you. What types of things
do you notice about the writing style?Which of the suggestions presented in the chapter did the
author(s) follow? Which suggestions were not followed?

3. Locate a report of quantitative research related to an area of interest to you.What types of things
do you notice about the writing style?Which of the suggestions presented in the chapter did the
author(s) follow? Which suggestions were not followed?

4. Conduct a quick survey of at least 20 people, asking them to indicate their favorite color. Once
you have collected your data, analyze them using both qualitative and quantitative techniques.
First, use inductive analysis to develop groups and numbers of people within each group. Report
your results in narrative fashion. Second, analyze your data quantitatively by counting the
number of responses for each color identified. Report your results three ways: narratively, using
a table, and using an appropriate type of graph or figure.

STUDENT STUDY SITE

Visit the Student Study Site atwww.sagepub.com/mertler3study for these additional learning tools:
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• Video clips

• Web resources

• Self quizzes

• E-flashcards

• PowerPoint slides

• Sample action research reports

• Full-text SAGE journal articles

• Chapter summaries




