Chapter 4 Checklist
□ Adjust your word processor settings to auto-save frequently.

□ Secure a flash drive or hard drive, and place it near your computer.

□ Identify at least two backup options for accessing a computer to complete your schoolwork if you encounter computer/internet issues.

□ Develop a communications plan for emergency situations—who would you need to contact at your school if you run into issues, and what is their contact information?

